PersonalData

Name : MohamedAbdEImoneimELsayed
DataofBirth : 1/10/1989

Nationality :  Egyptian

Military : FinalExemption
Gender : Male

Religion > Muslim

MaritalStatu  : Single

ContactData

HomeAddress :45ShiekhTamoumST,Alexandria
Country :Egypt
Mobile& WhatsApp +201221588919
E-Mail :MohamedabdEImoneim45@yahoo.com

LinkedInprofile https://www.linkedin.com/in/mohamed-moneim-6a443b179

LanguageSkills

Arabic: : (Mother Tongue)

English:Good

ComputerSkills

Workingon(writing-excel-internet)programs

AcademicQualifications

1-BachelorofCommerce-AccountingDivision- (FacultyofCommerce-AlexandriaUniversity)
General appreciation : good

brief about me

I work as a financial analyst in the financial analysis administration at Al Amriya Petroleum Refining Company.

I previously worked as a general accountant in the expenses administration at Al Amriya Petroleum Refining Company.

v I have skills and experience 4 years in analysing, auditing and reviewing financial
fransactions, preparing daily entries, discovering errors and working to eliminate them.
Analyzing the financial accounts with huge financial values of oil companies and the Petroleum
Authority, making approvals with them in the current accounts and accounts of geographical regions,
working on auditing and reviewing them, and removing errors to avoid comments from the Central

Auditing Office.




Experiences

» 1-WorkforAl-
AmirivaPetroleum Company financial
accountant -.froml1/2/ 2021untilnow

Responsibilities

Preparedailyrestrictions

Analyzes of accounts related to public,
investment and joint sector petroleum companies
and reconciliation with these
companiesonthebalanceseveryquarterofthe
financial year.

Astatementoftheoilcompanies’duesandthe costs
owed to us in the geographical region before the
region’s regular meetings

Issuing exchange permits for the current
accountsofpetroleumcompaniesandallocating the
collection of additional noftices for transfers
relatedtothereceivablesof thesecompanies, as well
as exchange permits for petroleum companies in
exchange for the supply of some petroleum
products and analyzing these accounts.

AnalyzingtheAuthority’saccountsand
reconciling current balances

Issuingadvancepaymentstothecompany’s
employees and those charged with performing
company-related work and analyzing this
account




Suppliers

Analyzing  the  initial  insurance and  final
insuranceforlocalpurchasetenders,foreignbids, and sales
auction  insurances, analyzing other insurances,
collecting these insurances with collection vouchers, and
issuing an exchange permit to return these insurances.

Private sector service companies

Calculatingandreviewingtheamounts
due,preparingdisbursementvouchers, calculating the
added value, deducting the due taxes and engineering
stamps, and disbursing the amounts in cash or
transferringthemtothesupplier’sbank account.

Example ¢

Industrialcompanies,includingsupply and maintenance
operations ¢

Transportcompanies,carsandbuses.
Companiessupplyingandmaintaining printer
devices according to the concluded contract.
Companiessupplyingmachinesand tools.
Hazardouswastetransportation companies.
Companiessupplyinglaboratory supplies.
Companiessupplyingoffice supplies.
Andothersupplycompanieswithinthe company.




Government sector companies

Auditing and reviewing invoices,
preparingpaymentauthorizations,and
disbursing the amounts due

Example ¢

Drinkingwatercompanies.
Sanitationcompanies.
ElectricityCompany.

Postal company.
Internetand communications

companies.

Customers

Auditingandreviewinginvoicesand the value owed to us, calculating the added value, deducting
taxes, following up on balances and addition notices submitted to our accounts at the bank by the

customer, and preparing collection documents.

An example of some of our services

v Analyzing samples and chemicals withinthecompany ’slaboratoryfor the benefit of other
companies.
v’ Preparingtrainingcourseswithinthe company’s halls for the benefit of other companies.

V' Rentingequipment,machineryand administrative units for other companies.




Skills

Saveandrecalldocuments
Goodhandlingofcomputerprograms
Dealingwithprintingandphotocopyingdevices

Knowledgeableaboutfinancialaccountingusedincompanies,(theu
nifiedaccountantsystem)

Theabilitytoaccomplishandperformmorethanonejobatthesameti me

Communicationskillsandcommunicationwithothers

recording accounting transactions on Excel

Personalitytraits

Disciplineinappointments.

Concentrationandlogicalthinking.
Quiettemperamentandnon-emotional.

HighlQ.

Tactinspeakingandthescreenoftheface.
Goodlistening,understandingandawarenessofsituations andfocus.

Abilitytodealwithcriticalsituations.

Currentstudies

SAP/ Under training by Al Amriya Petroleum Company

e Electronicaccounting (Erp Programs- QuickBooks- Odoo-peachtree)

ThankyouforreadingMy C.VBestregards
Accountant/MohamedAbdelMoneimEI-Sayed




