
     CURRICULUM VITAE  

I will be like a spark in accomplishing my tasks 
  
First Name         : Fatema
Family Name     :  El-Maleh
Marital Status    : Married
Date of Birth       : February 23rd, 1996
Nationality           : Palestinian 
Address               : Dair Albalah. Gaza City.
Mobile                 : +970592495133
E-mail             :  fatema.r.m.96@gmail.com
  
    ACADEMIC QUALIFICATIONS

	Major Subjects
	Faculty
	Degrees
	University / Institute

	English Accounting
	commerce
	Good
	Islamic University -Gaza



   PROFESSIONAL COURSES

	Place , Authority
	From-to
	Course Title

	Palestinian Accountants & Auditors 
	1st. of May to 1st. of August
 2018
	Tax Advisory

	Palestinian Accountants & Auditors
	15 of February to 21st. of March 2017
	Feasibility Study 

	Islamic University
	1st. of March to 1st. of April
2016
	Connection & Communication

	 Islamic University
	12 .of March to 27 . of March 2019
	First aid kit

	   Palestinian                     Accountants &   Auditors

	20 . of January to
22 . of February 2020
	Marketing



            LANGUAGES

	Understanding
	Writing
	Reading
	Speaking
	

	Fair
	Good
	Excel
	Fair
	Good
	Excel
	Fair
	Good
	Excel
	Fair
	Good
	Excel
	

	
	
	*
	
	
	*
	
	
	*
	
	
	*
	Arabic
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	English


 L
TRAINING:
Name of company:  Paltel company- Gaza        From : 12 of June     To : 30 October 2019

Name  of company: Jawwal company- Gaza    From : 26 of November   To : 20 of December 2018
Name of company: GEDCO company-Gaza From : June To July 2020

Experiance:   

Teacher in fluent center Form : 2017  To 2020.
Teacher in Al-tanwier ceter Form : 20 of September 2020 To : 6 June 2021.
Sales Marketer in Forever company.
Field Marketer in paltel company.

SKILLS:
· Computer Skills
1. Concepts of information and communication technology (ICT).
2. Using the computer and managing files.
3. Microsoft Applications: Word processing, Spreadsheets (Excel), Presentations (Power Point), Using Database.
4. Web browsing and communication.
5. Financial Software: Asseal Program.
##


· Communication Skills
· Good communication skills.
· Good networking and negotiation skills.
· Open mind to listening and understanding the other person's point of view.
· Ability to deliver a great presentation.

· Organizational / Managerial Skills
· Good organizational skills gained through my training in accounting department.
· Ability to work within teams.
· Good creating and keeping deadlines, delegation, Goal setting and meeting goals skills.
· Good time management. 

· Personal Skills 
· Ability to work under pressure.
· Self-respect and self-reliance.
· Creative thinking and thoughtful analysis.
· Reliability, responsibility and trustworthy.

· Fluency with talk and speed of preservation.

· Good looking.

· Ability to deal with all segments of society.
   



“References available upon request”




