C.V

Abdulrazzaq Mahfoodh Mohammed Awadh.
E-mail: abuotman734@gmail.com

Date of birth:17/12/1995

Phone: 777170488
Address: Sana'a

Qualifications

+ Bachelor of Accounting, Faculty of Commerce and Economics, Sana'a University
2017/2018 good grade 78%
¢ High School Certificate - Scientific Section.

Work Experience

Accountant
WE CASH JUNE 2022 — NOW
« Matching reconciliation of all accounts and electronic financial transactions with agents and

electronic service providers.

* Recording electronic financial transactions of customers and agents with electronic service providers in
their respective accounts.

* Preparing and reconciling Central Bank reports on a daily and monthly basis

» Feeding agents' accounts with electronic contract service.

* Reviewing and recording entries for employee salaries, wages, and monthly entitlements.

* Recording and matching fixed assets and making the necessary entries monthly and annually.

* Compensating for failed remittance withdrawals and customer payments

» Canceling customer transfers sent via local networks and returning the funds to their respective
accounts

* Recording expenses in the specified accounts as per the approved budget

+ Registering advances and loans to liquidate employees’ contracts.

» Recording accounting entries for purchases, suppliers, stock exchange, returns and inventory
matching.

« Maintaining electronic and manual records, monthly and annual reports, and daily, monthly, and
annual backups of the automated accounting system.

« Contribute to the company's periodic reporting process

* Performing all assigned tasks related to the job objectives

Internal Auditor
MOKA OCT 2021 — JUNE 2022

« Examine the documents related to expenses and revenues after their completion to ensure that they
are legally correct.


mailto:abuotman734@gmail.com

» Prepare an examination of the accounting records to ensure the regularity and correctness of the
entries and the integrity of the accounting guidance.
» Review production costs, exchange orders and warehouse supplies, and ensuring that the costs are
correct.
+ Review the work of the funds, examining their books, records and documents, and verifying that
the inventory was carried out in accordance with the rules.
« Review sales and purchases and ensuring their validity.
+ Review the financial reports and final accounts prepared by the competent unit and ensure their
accuracy.
Accountant
FTCO MAR 2019 - SPT 2020
« Responsible for all accounts and operations of the Ibb and Taiz branch of FTCO First Trading
Company for a period of one year
» Preparing and recording salaries and wages for the branch's employees in the system

» Preparing sales and purchases invoices, sales returns, purchases and related matters, and recording
them in the system

» Registering exchange vouchers and cash and bank receipts for customers and suppliers

« Follow up the collection of debts to clients after preparing the debt analysis statement.

» Monthly authentication of branch customer accounts

» Preparing bank reconciliations

+ Participate in the annual inventory of inventory and assets, match them, and make the necessary
adjustments.

+ Calculating purchase costs

« Any other tasks assigned by the direct supervisor.

Training Courses

Course in Power pi February 2023.

Course in every day excel part 1 from University of Colorado May 2021.
Course in accounting system (Onyx Pro) /, Yemen Soft OCT 2018.
Course in accounting system (Account Mini Express) /, Betsy's OCT 2018.
Course in accounting system (ATM) of Ebdal Soft OCT 2018.

Course in accounting System Plus 2 Yemen Soft JULY 2017.

Skills and Traits

* Very good written and spoken English.

* Excellent at using Microsoft App (word- Excel).

* Knowledge of 3 automated financial systems (Onyx Pro, Ebda Soft ,Pay way, Workups )
» An accurate and fast learner with time management skills.

» Excellent organization and communication skills.

» Adhere to the work rules and commitment to the organization values.

+ Effective problem-solving skills with ability to drive innovative solutions.

« Ability to handle multiple projects/tasks at the same time.
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