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Name | Osama Ahmed Yahya Al-Khazraji

Q

Date and place dasaadl -
Birth "

Q

status
Q

Osama_ Al-Khazraji Nationality | Yemeni

summary ?

Specialty] Business Management

Working in a respectable administrative
role and achieving success in the field of

business administration, | seek to develop

my leadership and administrative skills

and work to achieve excellent results in

the company in which | work. | would like Bachelor's
to contribute to the company’s growth
and achieve its future goals, such as

through implementing effective strategies
and improving internal operations.

Business Management 2022-2018 Marib University

Training courses

course |y Modern project management 2021 _ sunaae algada

contact

Office management & Executive secretarial _19/2/2022 To 5/3/2022
Eklim Saba Univesity

course

Leadership _21/5/2022 1018/6/2022 Eklim Saba Univesit
e +967 770 526 422 course p y

® osamakhzragy@gmail.com

Yemen, Hodeidah,
Jamal Street

Administrative organizations _20/6/2022To 26/6/2022
Robbins Academy platform

course

Organizations Projects Management 12/5/2021 To 25/5/2021
Al Rayyan University

course

Interests

Sales representative program 46220210 9/6/2022
Future Manager Program 27/5/2021 10 1/6/2021

Robbins Academy platform

course

- Follow up on surrounding and economic
developments and various success stories of
institutions

- and individuals and benefit from it.

- Developing experience and scientific
knowledge, increasing horizons, and
matching new things.

- Reading and traveling

Developing administrative skills 2/3/20221015/3/2022
Al-Rayyan University

course

21/5/2022 To 18/6/2022

course | Drafting reports Eklim Saba Univesity

Executive and strategic management 21/3/20227018/6/2022
Eklim Saba Univesity

course

Language

Solve problems and make decisions 21/5/2022 10 18/6/2022
Eklim Saba Univesity

course

Arabic : Excellent
EﬂglISh - Good course

Communication Skills zszeze s Eklim Saba Univesity




Computer Diploma 15/1/202310 21/3/2023  gijance and Technology University

month

Onix Pro accounting system

Science and Technology University

Excellence Grant sunaae alqada

- Secrets of charisma - leadership personality

- Cybersecurity - enhancing self-confidence

- E-marketing - feasibility studies

- Self-marketing - Report writing

- Administrative letters - archiving organizations and companies
- Life plan - Body language

—

O Stone factory O Clothing fair

| worked as an accountant

Marib - Al Rawda line

Organizational climate

Ma'rib Authority Hospital
2022/28/4-2022/5/3

O presonal skills

| worked as an accountant
From 2023/5/6 to 2023/30/6
Hodeidah - Al-Salakhana

—

and its relationship to job penetration

|

- Sincerity and mastery in work and adherence to the laws regulating work
- High ability to learn, find solutions quickly, and work alone and within a team
-The ability to communicate effectively with administrative staff according to

administrative levels

- The ability to complete the work assigned to me with high efficiency

O Professional skills

- Computer proficiency, very good

- Monitoring purchase orders

- Monitoring purchasing operations

- Monitoring approved purchase orders according to specifications
- Proficiency in using the Onix Pro accounting system, very good
- Proficiency in the integrated Pulse system, very good



