· CurriculuVitae


· Personal Information 	
[image: ]
· Name	: Neama Khames A. ELrehem
· Date of Birth	: 27/4/1985
· Place of Birth	: Cairo Marital Status	: Married



· Contact Details 	

· Address	: 9 ELkhalel Ibrahem,st-off Ahmed esmat- Ain shams elsharkia
· Email	: neama-khames@hotmail.com
· Mobile 	: 01023204112

· Job Description 	 

· Prepares and analyzes financial reports, including balance sheets, income and loss statements, and Tax returns. Chartered accountants offer financial advice, audit accounts and provide trustworthy information about financial records. This might involve financial reporting, taxation, auditing, forensic accounting, corporate finance, business recovery and insolvency, or accounting systems and processes.

· Education 	

· University degree: Bachelor Degree of Commerce
· Academy Ain-Shams University
· Grade: Good
· Date: From 2002 to 2006
· accounting course in RS Financial Service

· Qualifications 	

· Work well without supervision
· Excellent with customer support services
· Good English with the ability to translate
· Working by organizer and reminder to multi tasks
· Ability to prioritize and remain focused on the essence of an issue
· Skilled at learning new concepts quickly while working well under pressure

· Work Experience 	

· Universal Group for Shipping & Customs Services - from 2014 until now.
· Keeping accounts of shipping companies and customs clearance and reviewing them at high level
· Years of experience in accounting and auditing freight operations, and customs clearance
Experience in freight accounts,
· Experience in customs clearance accounts.                      Preparing invoices and customer accounts,                     
· Experience in customer accounts, treasury and bank accounts
· Prepares and analyzes financial reports.                                    
including balance sheets, income and loss statements,                                                        and tax returns. Chartered accountants offer financial advice, audit accounts and provide trustworthy information about financial records. This might involve financial reporting, taxation, auditing, forensic accounting, corporate finance, business recovery and insolvency, or accounting systems and processes.
· Bakkah Engineering and Trade - from 2007 to 2014
· Prepares asset, liability, and capital account entries by compiling and analyzing account information.
· Documents financial transactions by entering account information.
· Recommends financial actions by analyzing accounting options.
· Summarizes current financial status by collecting information; preparing balance sheet, profit and loss statement, and other reports.
· Substantiates financial transactions by auditing documents.
· Maintains accounting controls by preparing and recommending policies and procedures.
· Guides accounting clerical staff by coordinating activities and answering questions.
· Reconciles financial discrepancies by collecting and analyzing account information.
· Secures financial information by completing data base backups.
· Maintains financial security by following internal controls.
· Prepares payments by verifying documentation, and requesting disbursements.
· Answers accounting procedure questions by researching and interpreting accounting policy and regulations.
· Complies with federal, state, and local financial legal requirements by studying existing and new legislation, enforcing adherence to requirements, and advising management on needed actions.
· Prepares special financial reports by collecting, analyzing, and summarizing account information and trends.
· Maintains customer confidence and protects operations by keeping financial information confidential.
· Maintains professional and technical knowledge by attending educational workshops; reviewing professional publications; establishing personal networks; participating in professional societies.
· Accomplishes the result by performing the duty.
· Contributes to team effort by accomplishing related results as needed. 

· Hobbies & Talents: 	

· Computing, Good with technology
· Reading and internet searching
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