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	Career objective
	

	My goal is to have a dynamic job that contributes to the growth and development of a company. I believe that the development of any company is closely linked to the growth of its employees. .
	· 

	
	

	Education 
	

	Cairo Institute of Administrative Systems and Information
GPA: Very Good
	· 

	personal skills
	

	· Interactive and quick to learn new techniques.
· 
· Self-motivated and can work efficiently under pressure.
· 
· Capable of sharing knowledge, responsibilities, and experiences with others easily and frequently.
· 
· Able to work effectively with people at all levels within the organization to achieve desired results.
· 
· Skilled in making administrative decisions.
· 
· Strong customer service skills.
· 
· Able to share information and accept feedback easily and on time.
	· 

	
	

	Technical Skills
	

	· Microsoft Office: Word, PowerPoint, Excel, Outlook.
· 
· Windows: 7, 8, and 10 (Very Good).
· 
· Google Apps: Google Drive, Gmail, YouTube, etc.
	

	Experience
	

	· Data Entry at Gettast.
· Assistant manager for circle k




	

	Languages skills
	

	
	Language
	Understand
	Write
	Speak

	Arabic
	Excellent
	Excellent
	Excellent

	English
	Good
	Good
	Good


                   
	

	Workshop and courses
	

	Online courses:
· Microsoft Office: (Word, Excel, PowerPoint, and Access) - (YouTube).
· 
· Programming Languages: HTML, C++, JavaScript - (Osama Al-Zero).
	· 

	
	

	Personal information 
	

	Date of Birth:  9/4/2002
Military Services:  Exemption.
Marital status: single.
Gender: Male.
	



