Ali Mazrou - Curriculum Vitae

Financial and Administrative Accountant

@ Riyadh, Saudi Arabia

R +966 500420850

X alimazrou2@gmail.com

@ Languages: Arabic (Native), English (Professional)

PROFESSIONAL SUMMARY

Detail-oriented Accountant with solid experience in the contracting and construction
sector. Skilled in managing accounts, recording accurate journal entries, reconciling
accounts, and preparing periodic reports. Proven ability to coordinate with project
managers, suppliers, and subcontractors to ensure compliance with budgets and
company policies. Strong commitment to delivering accurate financial results and
improving payment processes.

PROFESSIONAL EXPERIENCE

East Delta Saudi Company Ltd — Riyadh, Saudi Arabia.
Financial and Administrative Accountant

May 2016 - Present.

e Recording daily journal entries.

e Reviewing contractor contracts and ensuring compliance with payment terms and project
schedules.

¢ Auditing contractor invoices and progress invoices and verifying their accuracy.
e Monitoring advances and deductions (insurance — retention).
e Performing reconciliations of contractor accounts.

e Preparing periodic financial reports on the company’s obligations to contractors.



¢ Ensuring compliance with tax regulations and applying required deductions.

e Coordinating with the project management team to confirm progress percentages related to
invoices.

e Addressing contractor inquiries and resolving any discrepancies.
e Supporting the finance department in budget preparation and cost estimation.

e Receiving supplier invoices and reviewing them against purchase orders, delivery notes, and
contracts.

¢ Recording invoices in the accounting system.

¢ Periodically reconciling supplier accounts.

e Monitoring due dates and ensuring timely payments.

¢ [ssuing payment orders (checks / bank transfers) after approvals.

e Preparing periodic reports on expenses and supplier obligations.

¢ Handling supplier inquiries and resolving disputes.

¢ Ensuring compliance with accounting standards and tax regulations.

e Monitoring and reconciling supplier and contractor accounts.

¢ Auditing treasury transactions and ensuring cash accuracy.

¢ Coordinating with technical and administrative teams to ensure financial accuracy.
e Managing project accounts and providing petty cash advances with timely reconciliations.
¢ Filing tax declarations and liaising with the Zakat, Tax, and Customs Authority.

e Processing and preparing bank transfers for suppliers.

¢ Handling all types of transactions through government platforms.

The Egyptian Company for Foods Trading — Tanta, Egypt
Accountant
Jul 2011 -Feb 2016



e Processed payroll, tracked site expenses, and handled financial reporting.

e Prepared staff payment certificates and verified financial fransactions for
projects.

e Ensured accurate and timely reporting of labor-related financial operations.

EDUCATION

Bachelor of Commerce - Accounting Major
Tanta University, EQypt | Sep 2007 — Jul 2011

CERTIFICATIONS

ICDL - International Computer Driving License | Tanta University | Jul 2011.
Safety & Health awareness Training course 2017 | by BVQI.

Danos Training Course in house by EDSCO IT Department | February 2019.
SAP Training Course in House by EDSCO IT Department June 2023.

Skills

- High accuracy in recording and reconciling financial fransactions

- Strong knowledge of contracting and construction accounting

- Proficient in ERP systems (SAP, DANAQOS) and advanced Excel

- Ability to prepare reports on time and work under pressure

- Confidential and trustworthy in handling financial data

- Excellent communication and coordination skills with different departments

LANGUAGES

e Arabic: Native
e English: Professional Working Proficiency
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