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                                       Mohammad Jabarin
Sier- Hebron

Date of Birth: 04/08/1999
Email:	mhmnjdj@gmail.com
Mobile: 0594-196602, WhatsApp:00972594196602  
Marital Status: Single
Valid Driving License


KEY QUALIFICATIONS

A proven experience in Accounting, Marketing, and Sales with a strong completing complex assignments, ensuring the highest standards of quality and integrity, dealing with wide range of customers, institutions, and companies.


EDUCATION
       
1. BSc in Accounting, Hebron University, Hebron, Palestine (2021).
1. General Secondary Certificate (scientific stream), Sier Secondary School, Hebron, Palestine (2017).


LANGUAGES

· Arabic: 	Mother Language.
· English:  	Good.



PROFESSIONAL EXPERIENCE                                                                                                 

Housing Bank (HB)
Sales Department
Direct Sales Officer, (May 2023 – May 2024):

1. Conduct field visits and meetings to potential customers.
1. Participate in conducting promotional activities and workshops for Bank’s services.
1. Represent Bank Sales Department to targeted Institutions and Companies.
1. Achieve the target sales according to the monthly, quarterly, and annually sales plans.
1. Register and follow up records and trackers for sales with the supporting documents.
1. Coordinate and facilitate the sales procedures for all type of customers including offers, Memorandum of Understanding (MoU), Agreements, and Contracts.
1. Report management of issues affecting sales and key issues affecting sales’ plans.
1. Responsible of all records documentation and archiving.
1. Participate in all team meetings and trainings.


Al-TAYEH- Hatem General Distribution Company
Finance Department
Accountant, (October 2022 – April 2023): 

1. Record the daily financial transactions by auditing documents
1. Responsible for all financial transactions including review and process vouchers, payments, and cash transfers.
1. Responsible for receivable and payable cash balance and bank reconciliation.
1. Prepare payment by verifying documentation and requesting disbursements
1. Prepare financial reports including monthly bank reconciliations.
1. Manage vendors and customers files and ensure payments are recorded in the tracking sheet. 
1. Verify supporting documents of commodities procurement.
1. Participate in warehouses inventory and ledger audit.
1. Assist the management in financial planning, procedures, and reporting.


Ooredoo Palestine Company (Ooredoo). 
Hebron Branch

Showroom and Sales Representative, (April 2022 – October 2022):

1. Hosting customer services.
1. Conduct visits to customers to provide services.
1. Manage invoices and sales for customers.
1. Receive and handle customers’ complaints.
1. Conduct sales promotional campaigns.
1. Provide feedback to management on all customers’ requests and services. 



TRAININGS AND WORKSHOPS

· Training program in Bisan Accounting Software for 3 months in Seir Municipality in cooperation with Hebron University, (October 2021 to December 2021).
· Life skills in Green Knowledge and Technology, FAO, Hebron (September 2020).
· Microsoft Windows and Office, Roaa Center, Sier, Hebron (June 2020).
· First Aid Training, Sier Red Cresent Society, Sier, Hebron (March 2020)


COMPUTER and other SKILLS

· Bisan Accounting Software, and Al- Arabi Accounting Software.
· Microsoft Windows and Internet.
· Microsoft Programs (Word, Excel, Power Point, ….)
· Social media (Facebook, Instagram, Snapchat, WhatsApp,  ..).


REFERENCES

Will be provided upon your request
